
How ðTo Guide

Making Your Online Experience Easier

Registering for an Event



Login to your account using your email as the Username and 

the Password you have previously chosen. 



You can access the Event Page two ways :
1. Hover over the Community Menu tab to bring the blue Drop -Down menu and select Events

2. Click on the Event Calendar menu tab on your profile page .

1. 

2. 



Clicking on the blue Drop -Down brings you to this page . Simply select

the event you wish to register for . TIP: Take this chance to see what

other events GA Solar has to put into your own calendar!



Clicking on the Event Calendar menu tab brings you to a monthly calendar view

of events . Simply select the event you wish to register for.



Next, you will find what you need to

know about like location, ticket

price, times and any information on

the program will be presented here .

Click on the green buttons to start

registration .



There are three options for 

registrants: 1. Yourself  2. A 
Guest (not part of your 

company) 3. Linked profile 
(someone who has a profile 

under your companyõs 

account). Individual or Non -

Members will only see 

options 1 & 2é



Registering Yourself & A 

Linked Profile: All information 

will be auto -filled. If your are 

in good -standing with GA 

Solar, you will receive the 

member rate. 



Linked Profile: You will need to 

select which employee you want to 

register from this Drop -Down menu. 

If you do not see a particular 

employee, this person does not 

have a profile. Got to the Create 

Linked Profile How -To Guide or email 

admin@gasolar.org.



Summary Page: Please make 

sure your information is correct. 

This is what will be printed on 

your badge and stored in our 

database.  The amount due will 

be displayed on the bottom. 



Select Payment Option: 

1. Pay Now ðYou can pay via credit card

2. Invoice Me ðYou can send a check or pay at the door. 



Invoice Me: 

1. Please make sure the email is the correct account. This is 

where this invoice (and all pertaining to the company ) will 

be sent . 

2. You can change here if it is incorrect. Make sure to view 

company profile to update.



Pay Now: 

Enter the correct credit 

card information to submit 

payment. 



Billing Address: 

1. Enter the billing 

information associated 

with credit card. 

2. Click submit payment. 


